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A G E N D A  

 
1 DECLARATION OF OPENING AND ANNOUNCEMENT OF GUESTS 

 

At the Council meeting held 19th November 2013 the following persons were elected by 

absolute majority as members of the Audit Committee: 

 

Cr Ronnie Fleay 

Cr Robert Sexton 

Cr Jane Trethowan 

Cr John Benn 

Cr Frank Pritchard 

Cr Ian Pedler 

Cr Jill Mathwin 

Cr Ned Radford 

Mr D Prasser-Jones  Community Member of the Audit Committee 

 

Being the first meeting following the elections of committee members the Chief 

Executive Officer, in accordance with Section 5.12 and Schedule 2.3 Division 1 of the 

Local Government Act 1995, presided over the meeting until such time as the office of 

Presiding member was filled. 

 

The Chief Executive Officer declared the meeting opened at 11:25am. 

 

 

2 ATTENDANCE, APOLOGIES & LEAVE OF ABSENCE 

 

Members 

Cr Ronnie Fleay  Shire President 

Cr Robert Sexton  Deputy Shire President 

Cr Jane Trethowan 

Cr John Benn 

Cr Frank Pritchard 

Cr Ian Pedler 

Cr Jill Mathwin 

Cr Ned Radford 

Mr D Prasser-Jones  Community Member of the Audit Committee 

 

Mr Russell Harrison   Shire of Kojonup External Auditor 

Lincoln’s Accountants and Business Advisors 

(Via a Teleconference from 11.30am) 

 

Ex Officio 

Mr Rick Mitchell-Collins Chief Executive Officer 

Mr Anthony Middleton  Manager of Corporate Services 

 

 

APOLOGIES 

Nil 
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11.33am Cr Sexton & Cr Fleay left the meeting. 

 

3 ELECTION OF PRESIDING MEMBER 

 

ELECTION OF PRESIDING MEMBER (2 year term) 

NOTE: Nomination for Presiding member must be made in writing to the CEO at any 

time prior to the meeting and during the meeting up until the election.  The Committee 

member nominated must accept the nomination either orally or in writing. 

 

The election of Presiding member will be carried out in accordance with Local 

Government Act 1995 Section 2.6(3), Schedule 2.3 & 4.1 and the Local Government 

(Constitution) Regulations 1998. 

 

Nominations were called for the position of Committee Presiding Member. 

 

The Chief Executive Officer announced that nominations for the position of Presiding 

Member would close in one minute’s time. 

 

The Chief Executive Officer then declared that nominations for the position of Presiding 

Member were closed. 

 

A nomination was received from Mr David Prasser-Jones 

 

Mr David Prasser-Jones was declared elected unopposed for a term of 2 years. 

 

Mr David Prasser-Jones assumed the Chair and presided over the remainder of the 

meeting. 

 

 

4 PUBLIC QUESTION TIME 

 

There were no members of the public present. 

 

Discussion was held in respect to having more independent members and less elected 

members on this committee. A few suggestions of community members were discussed 

and an agenda item is to go the next ordinary meeting of Council. 

 

 

5 SUMMARY OF RESPONSE TO PREVIOUS QUESTIONS TAKEN ON NOTICE 

 

Nil 

 

6 APPLICATIONS FOR LEAVE OF ABSENCE 

 

Nil 
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7 CONFIRMATION OF MINUTES 

 

AUDIT COMMITTEE MEETING held 19th February 2013 

 

Corrections: Nil 

 

 

COMMITTEE DECISION 

 

A32/14 Moved Cr Benn, seconded Cr Mathwin that the Minutes of the Audit 

Committee Meeting held on 19th February 2013 be confirmed as a true 

record. 

 

 CARRIED 7/0 

 

 

 

8 ANNOUNCEMENTS by the Presiding Member without discussion 

 

The Presiding Member stated that: 

 The lead time of the agenda etc. is insufficient; 

 There were simple procedural errors identified by the auditors; 

 The Management Letter is startling (ratios, some incomplete); and 

 inclusion of additional community members onto the Audit Committee. 

 

 

9 PETITIONS, DEPUTATIONS & PRESENTATIONS 

 

Nil 

 

10 DECLARATIONS OF INTEREST 

 

Nil 

 

 

Item 11.2 was considered now, however has been recorded in the order of the agenda. 



 Shire of Kojonup Audit Committee Minutes - 11th February 2014  6 

  

 

11 DISCUSSION WITH RESPECT TO AUDIT REPORT 

 

11.1 2013 COMPLIANCE AUDIT RETURN 

 

AUTHOR:  Anthony Middleton – Manager of Corporate Services  

DATE:   Wednesday, 5 February 2014 

FILE NO:  CM.REP.1 

ATTACHMENT: 11.1 - 2013 Compliance Audit Return 

 

DECLARATION OF INTEREST 

Nil 

 

SUMMARY 

To review the 2013 Compliance Audit Return (CAR) and make recommendation to the 

Council. 

 

BACKGROUND 

The Department of Local Government has prepared and circulated to each local 

government an annual return covering various statutory compliance matters under the 

Local Government Act and associated regulations. A copy of the completed return is 

attached. 

 

COMMENT 

The completion of the return is mandatory for each local government. The return has 

been completed following a review of processes and documentation for each activity / 

area in which compliance is being assessed against the Local Government Act 1995 (as 

amended) and associated regulations. 

 

A change to regulation 14 requires that the local government’s Audit Committee now 

reviews the CAR and reports the results of that review to the Council prior to adoption by 

the Council and submission to the Department. 

 

CONSULTATION 

Nil required 

 

STATUTORY REQUIREMENTS/ENVIRONMENT 

The Local Government Audit Regulations 1996, Regulation 14 states: 

 

“(1) a local government is to carry out a compliance audit for the period 

1 January to 31 December in each year. 

(2) After carrying out a compliance audit the local government is to prepare 

a compliance audit return in a form approved by the Minister. 

(3A) the local government’s audit committee is to review the compliance audit 

return and is to report to the council the results of that review. 

(3) After the audit committee has reported to the council under sub 

regulation (3A), the compliance audit return is to be — 

 

 (a) presented to the council at a meeting of the council; and 

 (b) adopted by the council; and 

 (c) recorded in the minutes of the meeting at which it is adopted.” 
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POLICY IMPLICATIONS 

Nil 

 

FINANCIAL IMPLICATIONS 

There are no financial implications 

 

STRATEGIC IMPLICATIONS 

There are no strategic implications 

 

VOTING REQUIREMENTS  

Simple Majority 

 

 

COMMITTEE DECISION / OFFICER RECOMMENDATION 

 

A34/14 Moved Cr Trethowan, seconded Cr Benn that: 

1. The Compliance Audit Return for 2013 as attached be adopted; and 

 

2. The Audit Committee provide a report to the Council in accordance 

with Regulation 14(3A) of the Local Government Audit Regulations 

1996 recommending adoption of the Compliance Audit Return as 

attached. 

 

CARRIED 7/0 
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Item 11.2 was discussed after Item 10, but has been recorded in the order of the agenda. 

 

11.2 CONDUCT OF MEETING WITH AUDITOR – 2012/2013 AUDIT 

 

DATE:   Wednesday, 5 February 2014 

AUTHOR:  Anthony Middleton, Manager of Corporate Services 

FILE NO:  FM.AUD.1 

ATTACHMENT: 11.2 Audit Letter & Observations 

 

DECLARATION OF INTEREST 

Nil 

 

SUMMARY 

To resolve how the meeting between the Audit Committee and Councils Auditor will be 

conducted. 

 

BACKGROUND 

The Council’s Auditor, Lincolns, have produced an Audit Report and a list of Audit 

Observations for the 2012/2013 financial year. 

  

The purpose of the meeting is to discuss with the Auditor, the conduct of the audit, the 

audit findings, and the state of the Shire’s financial affairs generally. 

 

It is important to note that the objectives of the Committee include: 

 

1.1 The primary objective of the Audit Committee is to assist Council in the effective 

conduct of its responsibilities for financial reporting, management of risk, 

maintaining a reliable system of internal controls and facilitating the 

organisation's ethical development. 

 

1.2  The Audit Committee is established to assist the co-ordination of relevant 

activities of management, the internal audit function and the external auditor to 

facilitate achieving overall organisational objectives in an efficient and effective 

manner. 

 

1.3  As part of Council's governance obligations to its community, Council has 

constituted the Audit Committee to facilitate: 

 

a) The enhancement of the credibility and objectivity of internal and 

external financial reporting; 

 

b) Effective management of financial and other risks and the protection of 

Council assets; 

 

c) Compliance with laws and regulations as well as use of best practice 

guidelines; 

 

d) The effectiveness of the internal audit function; 

 

e) The provision of an effective means of communication between the 

external auditor, internal audit, management and the Council. 
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COMMENT 

Legislation specifies that a local government is required to meet with its auditor at least 

once in every year.  The Department of Local Government and Regional Developments 

Local Government Operational Guidelines – Number 09, Part 16 states: 

 

“It is acknowledged that the requirement to meet at least once per year may 

incur a significant financial burden for the more remote local governments.  In 

such circumstances the meeting can be conducted by telephone or video 

conference.  The Council or Audit Committee should resolve how the meeting 

with the Auditor will be conducted and for the record of the meeting to show that 

the Auditor was involved and the matters discussed.” 

 

CONSULTATION 

The Department of Local Government and Regional Development has previously been 

consulted with respect to communication with Auditors via telephone conference. 

 

STATUTORY ENVIRONMENT 

Section 5.25 - Local Government Act 1995 

Regulation 14A of the Local Government (Administration) Regulations 1996 and Local 

Government Operational Guidelines – Number 09 

 

POLICY IMPLICATIONS 

Nil 

 

FINANCIAL IMPLICATIONS 

Nil 

 

STRATEGIC IMPLICATIONS 

Nil 

 

VOTING REQUIREMENTS 

Simple Majority 

 

 

COMMITTEE DECISION / OFFICER RECOMMENDATION 

 

A33/14 Moved Cr Trethowan, seconded Cr Pritchard that the Audit Committee 

resolve to conduct a meeting with Councils Auditor Mr Russell Harrison of 

Lincoln’s Accountants and Business Advisors via telephone conference. 

 

CARRIED 7/0 

 

 

 

12:07pm  A teleconference was held with Paul Gilbert & Russell Harrison from Lincolns 

Accountants and Business Advisors (Shire Auditors), commencing at 12.07pm. 

 

12:35pm The teleconference concluded. 
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12 REPORTS 

 

12.1 2012/13 ANNUAL FINANCIAL STATEMENT AND AUDITOR’S REPORT 

 

DATE:   Wednesday, 5 February 2014 

AUTHOR:  Anthony Middleton, Manager of Corporate Services 

FILE NO:  FM.AUD.1 

ATTACHMENT: 12.1.1  2012/13 Annual Financial Report (incl. Audit Report) 

 

DECLARATION OF INTEREST 

Nil 

 

SUMMARY 

To accept the Shire of Kojonup’s 2012/13 Annual Financial Report, Audit Report and 

Audit Letter and Observations. 

 

BACKGROUND 

Each local government is to prepare an Annual Financial Report for each financial year. 

The report is a record of the Shire’s activities and financial position for the financial year 

and is part of the accountability principles established for local government. 

 

COMMENT 

It is important that this Committee consider any follow up or remedial action that may be 

required from issues raised in the Audit Report and letter.   

 

Verbal confirmation of the Audit finding can be sought from the Auditor during the 

telephone meeting.  A summary of responses not covered in the management letter will 

be included in the minutes. 

 

Shire Officers are not members of this committee and are present to answer any questions 

from Committee members and the Auditor.  The officers can leave the meeting when 

appropriate to allow direct and transparent communication between the committee 

members and the Auditor. 

 

CONSULTATION 

The Annual Financial report has been the subject of close examination by the appointed 

auditors, Lincolns Accountants and Business Advisors. 

 

STATUTORY ENVIRONMENT 

Section 5.26 to 5.33; 5.53 & 5.54 - Local Government Act 1995 

Regulation 51(2) of the Local Government (Financial Management) Regulations 1996 

 

POLICY IMPLICATIONS 

Nil 

 

FINANCIAL IMPLICATIONS 

Nil 

 

STRATEGIC IMPLICATIONS 

Nil 
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VOTING REQUIREMENTS 

Simple Majority 

 

 

COMMITTEE DECISION / OFFICER RECOMMENDATION 

 

A35/14 Moved Cr Mathwin, seconded Cr Trethowan that: 

1. The Audit Letter and Observations for the year ended 30th June 2013 as 

attached to Item 11.2 of this agenda, be accepted; 

 

2. The Annual Financial Report, incorporating the Auditors Report, for 

the year ended 30th June 2013 be accepted, and recommended to the 

Council for adoption; and 

 

3. The Manager of Corporate Services prepare a progress report on the 

‘observation’ items raised in the Audit letter for the next meeting of the 

Audit Committee. 

 

CARRIED 7/0 
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13 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

 

Nil 

 

14 NEW BUSINESS      
Of an urgent nature, introduced by a decision of the meeting 

 

 Nil 

 

15 NEXT MEETING 

 

Tuesday, 1st April 2014 

 

16 CLOSURE 

 

There being no further business to discuss, the Presiding Member, thanked the members 

for their attendance and declared the meeting closed at 12:55pm. 

 

 

17 ATTACHMENTS (SEPARATE) 

 

Item 12.1.1  2012/13 Annual Financial Report including Audit Report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

______________________________    _______________ 

Presiding Member      Date 


