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M I N U T E S  
 

1 DECLARATION OF OPENING AND ANNOUNCEMENT OF GUESTS  

 

The Shire President declared the meeting open at 3:00pm and alerted the meeting of the 

procedures for emergencies including evacuation, designated exits and muster points and 

drew the meetings attention to the disclaimer below: 

 

Disclaimer 

No person should rely on or act on the basis of any advice or information provided by a 

Member or Officer, or on the content of any discussion occurring, during the course of the 

meeting.  

 

The Shire of Kojonup expressly disclaims liability for any loss or damage suffered by any 

person as a result of relying on or acting on the basis of any advice or information provided 

by a member or officer, or the content of any discussion occurring, during the course of the 

meeting. 

 

Where an application for an approval, a license or the like is discussed or determined during 

the meeting, the Shire warns that neither the applicant, nor any other person or body, should 

rely upon that discussion or determination until written notice of either an approval and the 

conditions which relate to it, or the refusal of the application has been issued by the Shire. 
 

2 ATTENDANCE &  APOLOGIES 

 

Cr Ronnie Fleay  Shire President 

Cr Robert Sexton Deputy Shire President 

Cr Frank Pritchard 

Cr Ned Radford 

Cr Ian Pedler 

Cr Jill Mathwin 

Cr Graeme Hobbs 

Cr Judith Warland 

 

Mr Rick Mitchell-Collins Chief Executive Officer 

Mr Anthony Middleton Manager Corporate Services 

Miss Miranda Wallace Executive Assistant  

 

APOLOGIES 

 

Nil  
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3 SUMMARY OF RESPONSE TO PREVIOUS QUESTIONS TAKEN ON NOTICE 

 

3.1 MR WILLIAM HARVEY, MRS DEBBIE KEILLOR, MRS JENNY MATTHEWS & 

COMMUNITY DELEGATION ï GEORGE & PATRICIA CHURCHôS BEQUEST TO 

COUNCIL ï NEW MEDICAL CENTRE 

 

On Friday, 11 March 2016 the Shire of Kojonup conducted a Health Services Precinct 

Workshop. The outcomes of this workshop will be made available on the Shire of Kojonup 

website and within the next issue of the Kojonup News (Issue 6, 15 April 2016)  

 

 

4 PUBLIC QUESTION TIME  

 

Nil  

 

 

5 PETITIONS, DEPUTATIONS & PRESEN TATIONS  

 

Nil  

 

 

6 APPLICATIONS FOR LEAVE OF ABSENCE  

 

Nil  

 

 

7 CONFIRMATION OF MINUTES  

 

ORDINARY MEETING 16 FEBRUARY 2016 

 

 

COUNCIL DECISION  

 

28/16 Moved Cr Pritchard , seconded Cr Sexton that the confirmation of the Minutes of 

the Ordinary Meeting of Council held on 16 February 2016 be deferred to the 

next Council Meeting, 19 April 2016, due to technical difficulties which ensured 

Minutes were not available to Council for review prior to 15 March 2016 

Ordinary Council  Meeting.  

 

CARRIED  8/0 

 

 

 

8 ANNOUNCEMENTS by the Presiding Member without discussion 

 

Nil  
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9 DECLARATIONS OF INTEREST  

 

The Chief Executive Officer declared an interest in Item 10.3 as he is likely to be a tenant 

as per his employment contract. 

 



Shire of Kojonup ï Ordinary Council Meeting ï Minutes ï 15 March 2016 

 

6 

10 CORPORATE SERVICES REPORTS 

 

10.1 FINANCIAL MANAGEMENT ï MONTHLY STATEMENT OF FINANCIAL ACTIVITY  

(FEBRUARY 2016)  

 

AUTHOR:   Anthony Middleton ï Manager Corporate Services 

DATE:    Friday, 4 March 2016 

FILE NO:   FM.FNR.2 

ATTACHMENT:  10.1 Monthly Statement of Financial Activity 

 

DECLARATION OF INTEREST  

Nil  

 

SUMMARY  

The purpose of this report is to note the Monthly Financial Statements for the period ending 

29 February 2016. 

 

BACKGROUND  

In addition to good governance, the presentation to the Council of monthly financial reports 

is a statutory requirement, with these to be presented at an ordinary meeting of the Council 

within two (2) months after the end of the period to which the statements relate. 

 

COMMENT  

The attached Statement of Financial Activity for the period 1 July 2015 to 29 February 2016 

represent eight (8) months, or 67% of the year.  The following items are worthy of noting: 

¶ Surplus position of $1.34m; 

¶ Operating results: 

o 68% of budgeted operating revenue received; and 

o 61% of budgeted operating expenditure spent; 

¶ Capital expenditure achieved 34% of budgeted projects; 

¶ The value of outstanding rates equates to 9.1% of 2015/2016 rates raised, which includes 

instalments 4, previous years arrears but excludes deferred rates (refer to page 17 of the 

statements);  

¶ Cash holdings of $4.79m of which $3.7m is held in cash backed reserve accounts;  

¶ Page 7 & 8 of the statements detail major variations from year to date (amended) budgets 

in accordance with Council Policy 2.1.6. 

 

The following capital expenditure projects have exceeded their authorized budgets: 

COA Description Resp. 

Officer  

Budget YTD 

Actual 

% of 

Annual 

Budget 

Nil.      

 

CONSULTATION  

Nil. 

 

STATUTORY REQUIREMENTS  

Regulation 34 of the Local Government (Financial Management) Regulations 1996 sets out 

the basic information which must be included in the monthly reports to Council.  
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POLICY IMPLICATIONS  

There are no policy implications for this report. 

 

FINANCIAL IMPLICATIONS  

This item reports on the current financial position of the Shire. The recommendation does 

not in itself have a financial implication. 

 

STRATEGIC/CORPORATE IMPLICATIONS  

Community Strategic Plan 2013 ï 2023 

Outcomes:   

¶ G1 ï Being Well Governed 

 

Corporate Business Plan 2013 ï 2017 

Objectives:  

¶ G1.1.2 ï Maintain a structured forward planning process in accordance with legislation 

and community aspirations 

¶ G1.1.4 ï Maintain robust systems and controls 

 

RISK MANAGEMENT IMPLICATIONS  

There are no risk management implications for this report. 

 

ASSET MANAGEMENT PLAN IMPLI CATIONS 

There are no asset management implications for this report. 

 

VOTING REQUIREMENTS  

Simple Majority 

 

 

COUNCIL DECISION/ OFFICER RECOMMENDATION  

 

29/16 Moved Cr Mathwin , seconded Cr Hobbs that the monthly financial statements 

for the period 1 July 2015 to 29 February 2016, as attached, be noted. 

 

CARRIED  8/0 
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10.2 MONTHLY PAYMENTS LISTING 

 

AUTHOR:  Christine Coldwell ï Finance Officer 

DATE:   Monday, 8 February 2016 

FILE NO:  FM.AUT.1 

ATTACHMENT: 10.2 Monthly Payment Listing 01/02/2015 ï 29/02/2016 

 

DECLARATION OF INTEREST  
Nil  

 

SUMMARY  
To receive the list of payments covering the month of February 2016. 

 

BACKGROUND  
Not applicable. 

 

COMMENT  
The attached list of payments is submitted for receipt by the Council. 

 

In accordance with the previous briefing session any comments or queries regarding the list 

of payments is to be directed to the Manager of Corporate Services via email prior to the 

meeting. 

 

CONSULTATION  
No consultation was required. 

 

STATUTORY REQUIREMENTS  
Regulation 12(1)(a) of the Local Government (Financial Management) Regulations 1996 

provides that payment may only be made from the municipal fund or trust fund if the Local 

Government has delegated the function to the Chief Executive Officer.  

 

The Chief Executive Officer has delegated authority to authorise payments. Relevant staff 

have also been issued with delegated authority to issue orders for the supply of goods and 

services subject to budget limitations.  

 

Regulation 13 of the Local Government (Financial Management) Regulations 1996 provides 

that if the function of authorising payments is delegated to the Chief Executive Officer then 

a list of payments is to be presented to the Council at the next ordinary meeting and recorded 

in the minutes. 

 

POLICY IMPLICATIONS  
Councilôs Policy 2.1.2 provides authorisations and restrictions relative to purchasing 

commitments. 

 

FINANCIAL IMPLICATIONS  
All payments made in line with Council Policy. 

 

STRATEGIC/CORPORATE IMPLICATIONS  
There are no strategic/corporate implications involved with presentation of the list of 

payments. 
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RISK MANAGEMENT IMPLICATIONS  

A control measure to ensure transparency of financial systems and controls regarding creditor 

payments. 

 

ASSET MANAGEMENT PLAN IMPLICATIONS  

There are no asset management implications for this report. 

 

VOTING REQUIREMENTS  

Simple Majority 

 

 

COUNCIL  DECISION/OFFICER RECOMMENDATION  

 

30/16 Moved Cr Pritchard , seconded Cr Radford that in accordance with Regulation 

13 (1) of the Local Government (Financial Management) Regulations 1996, the 

list of payments as attached made under delegated authority:  

 

 FROM TO TOTAL  

Date 1 February 2016 29 February 2016  

Municipal Cheques 13610 13646 $56.628.09 

EFTôs 15552 15789 $556,092.06 

Direct Debits   $336,040.91 

 $948,761.06 

 

be received.  

 

CARRIED  8/0 
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10.3 DESIGN ELEMENTS ï NEW EXECUTIVE RESIDENCE, LOTON CLOSE 

 

AUTHOR:  Anthony Middleton ï Manager Corporate Services 

DATE:   Friday, 4 March 2016 

FILE NO:  FM.TND.3/A11940 

ATTACHMENT: 10.3 List of Variations Proposed by Council Briefing Session 

 

DECLARATION OF INTEREST 

The Chief Executive Officer has previously declared an interest regarding this item. 

 

SUMMARY  

The purpose of this report is to endorse the decisions made regarding possible design element 

changes to the new executive residence being constructed in Loton Close. 

 

BACKGROUND  

At its special council meeting held on 28 January 2016, the Council resolved to: 

 

ñAccept the Offer from Prandi Builders for the design and construction of the 

Executive Residence at a cost of $583,000.00 (including GST).ò  

 

And 

 

ñéthat motion 3/16 be funded from the current budget allocation (C157) with the 

shortfall of $90,000 (possible total cost $620,000 less $530,000 the remaining 

budget) be funded from the Staff Housing Reserve Fund and the 2015/2016 Budget 

be amended accordingly.ò 

 

Following the above decisions, Cr Pritchard raised matters in regards to the design of the 

residence at the Council Briefing Session held 3 February 2016. Minutes from this meeting 

summarise the following discussions: 

 

ñCEO house design queries 

1. Roof - Council agreed that 30 degree pitch stays. 

2. Ceiling height - Agreed it should be 2.7m as a minimum. 

3. Insulation - prefer in internal walls as well as external & roof 

space. 

4. Windows ï ascertain cost to fit windows with 6.38mm laminated 

and tinted security glass rather than proposed in design. 

5. Fit Security glass to external doors, fireproof internal garage door? 

6. Fit Stainless steel mesh to all fly screens. 

7. Preference to have 1 double stack door to outdoor entertaining 

area plus window in place of other. (allows more bench space 

under window) 

8. Suggest swinging doors in Bedroom 1 & 2 on opposite side to give 

better privacy to bedroom unless load bearing for roof? 

9. Preference to have a door on ensuite. 

10. Discuss benefit of changing layout of toilet to make it larger, i.e. 

East/West instead of North/south with door on side? 

11. Windows East side - First Preference to have double hung 

windows, 2nd Preference - Awning windows. 
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12. Discuss cost to plumb for air-con for future installation? Free 

standing wood heater & installation of a reverse cycle air-con to 

living area. 

13. Suggest only one ceiling fan in living area (central location). 

14. Remove skylights - not favourable to having 'holes' in roof & prefer 

a light switch that can be operated at each end of the passage. 

15. Prefer swivel taps and mixer 

16. Lights over mirror in bathrooms 

17. Exhaust fan & light on one switch in bathrooms/toilet or price of 

installing pedestals that remove scent? 

18. Paving ï in principle support for paving 1m wide around house 

perimeter but only if funds available. Could be done later.ò 

 
Following this 3 February 2016 Council Briefing Session, the Manager Corporate Services 

and the Development Services Coordinator met with the Builder and Architect to discuss 

these items and to request a quotation. Subsequent to this meeting, quotations were received 

on proposed changes and Officerôs recommendations formed for each proposed variation 

(refer to attachment).   

 

The attached list of variations was discussed and agreed by attendees at the Council Briefing 

Session held 1 March 2016 and the purpose of this report is to obtain formal Council 

endorsement of these variations. 

 

COMMENT  

To progress this project and meet grant funding deadlines, variations have been 

communicated to the Builder and have been authorised. This report seeks formal Council 

endorsement of the decisions made at the Council Briefing Session held on 1 March 2016. 

 

CONSULTATION  

Council Briefing Session 1 March 2016.  

Prandi Builders and Leith Schmidt Architect. 

Development Services Coordinator. 

 

STATUTORY REQUIREMENTS  

This project has been to tender in accordance with the Local Government (Functions and 

General) Regulations 1996.  

 

POLICY IMPLICATIONS  

Policy 2.1.2 Purchasing and Creditor Control outlines the processes to follow when 

purchasing goods. Due to the value of this project, tenders were called in line with this policy 

as well as the Local Government (Functions and General Regulations) 1996. 

 

FINANCIAL IMPLICATIONS  

Budget account C157 has a remaining budget allocation of $622,052. The attachment to this 

item suggests variations to the contract to bring the total cost to $604,435 and therefore the 

recommendation is within budget provisions. 
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STRATEGIC/CORPORATE IMPLICATIONS  

Community Strategic Plan 2013 ï 2023  

Outcomes: 

¶ E2 ï Building Prosperity 

¶ S2 ï Staying Active and Entertained 

¶ G1 ï Being Well Governed 

 

Corporate Business Plan 2013 ï 2017 

Objectives: 

¶ E2.1.5 ï Support the creation of additional residential lots 

¶ S2.1.3 ï Promote Kojonup as a place to live 

¶ G1.3.3 ï Commit appropriate staff and resources to be a leader of regional planning, 

initiatives and services 

 

RISK MANAGEMENT IMPLICATIONS  

Should this project not continue to be progressed in a timely fashion, there is the potential 

that the funding acquittal deadlines will not be met and the project aim of delivering ñsuitable 

accommodation for the CEOò in accordance with Contract between Council and Mr 

Mitchell-Collins will not be realised. 

 

ASSET MANAGEMENT PLAN IMPLICATIONS  

The completed structure will become the responsibility of the Shire to maintain and will need 

to be included in the Asset Management Plan. Under the grant conditions, the property is not 

permitted to be sold within five years of construction. 

 

VOTING REQUIREMENTS  

Simple Majority 

 

3:04pm ï The Chief Executive Officer declared an interest as a likely tenant and departed 

the Chamber. 

 

OFFICER RECOMMENDATION  

 

That the attached list of proposed variations to the Prandi Builders contract for the design 

and construction of a new executive residence in Loton Close be endorsed, in accordance 

with the Officerôs Recommendation and Total Cost column, showing a new contract value 

of $604,435.  
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COUNCIL DECISION  

 

31/16 Moved Cr Pedler, seconded Cr Radford that the attached list of proposed 

variations to the Prandi Builders contract for the design and construction of a 

new executive residence in Loton Close be endorsed, in accordance with the 

Officerôs Recommendation and Total Cost column, subject to the following 

change, endorsing a new contract value of $606,460: 

 

To provide 6.38mm laminated glass to 
whole house (windows, doors already 
done) 

$2,025  

including gst 

Accept 

 

CARRIED  8/0 

 

 

REASON FOR CHANGE:  

The Council felt that the extra security provided by the laminated glass was warranted. 

 

 

Considerable discussion took place regarding the door and/or window configuration to 

Bedrooms 2 & 3. It was resolved that this decision be left with the project management team 

in conjunction with the Shire President.  

 

 

 3:36 pm ï The Chief Executive Officer returned to the Chamber.  
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  Attachment 10.3 
 

ITEM AS REQUESTED BY BRIEFING SESSION QUOTE FROM BUILDER 
OFFICERS 

RECOMMENDATION 
TOTAL COST 

Tendered Price as per January Special Council Meeting 
  

$ 583,000 

Cost to insulate all internal walls ς V01 $515 including gst Accept $ 583,515 

Make stacking sliding door into stacking above bench window ς 
V02 

Savings of  $500 including 
gst 

Accept $ 583,015 

Swing bed 1 and bed 4 doors the other way ς V03 no charge Decline $ 583,015 

Cost of re- designed bathroom and powder room ς V04 $2960 including gst Accept $ 585,975 

3 x remote control Sweep fans in dining/ Kitchen/ Living ς V05 $920 including gst 
Accept, but only 

recommend 2 fans 
$ 586,575 

Change French doors in bed 2 & 3 to single door and double hung 
window ς V06 

$880 including gst Accept $ 587,455 

Supply and install odourvac system to cistern $1,310 including gst each Decline $ 587,455 

Driveway concrete from cross over to hard stand 25m x 3.6m $9,490 including gst Accept $ 596,945 

Reticulation system lawn area (from mains only) $3,850 including gst Accept $ 600,795 

Reverse cycle whole of house ducted airconditioning system ς 3 
zones (same temp) 

$15,500 including gst Decline $ 600,795 

2 x reverse cycle split systems to kitchen/ dining/ living room $2535 including gst each Decline (wait and see) $ 600,795 

Difference in cost between ordinary fly wires (doors and windows) 
and crimsafe 

$9400 including gst whole 
house 

Decline (revisit at a 
later date) 

$ 600,795 

To provide 6.38mm laminated glass to whole house (windows, 
doors already done) or 

$2025 including gst Decline $ 600,795 
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To provide 6.38mm tinted laminated glass to doors and windows 
on the North, West and East sides of this house, plain laminated 

$3100 including gst Decline $ 600,795 

Double Hung Windows throughout no charge Accept $ 600,795 

Skylights removed saving of $4,800 
including gst 

Decline $ 600,795 

Paving around the house $3,640 including gst Accept $ 604,435 

Total   $ 604,435 
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10.4 DECLARATION OF GIFTS AND TRAVEL CONTRIBUTIONS ï CHANGES TO 

LEGISLATION 

 

AUTHOR:  Anthony Middleton ï Manager Corporate Services 

DATE:   Tuesday, 8 March 2016 

FILE NO:  FM.FNR.2 

ATTACHMENT: 10.4.1 Department Circular No 04-2016 

   10.4.2 Shire of Kojonup Code of Conduct 

 

DECLARATION OF INTEREST  

Nil  

 

SUMMARY  

The purpose of this report is to note proposed amendments to the Local Government Act 

1995 and regulations changing disclosure requirements for employees and elected members 

in regards to the receipt of gifts and travel. 

 

BACKGROUND  

The Department of Local Government and Communities have advised of changes to the 

Local Government Act 1995 and the óAdministrationô and óRules of Conductô Regulations. 

A copy of this advice (Circular No 04/2016) is attached. 

 

COMMENT  

Whilst the Shire of Kojonup Code of Conduct does not permit a gift with a value greater than 

$100 from being accepted, the new changes to the legislation does deal with ómultiple gifts 

made within a year by the same person, the aggregate value of which reach the prescribed 

amount of $200.ô 

 

A copy of the Code of Conduct is attached. 

 

The register required to be maintained has already been posted to the Shireôs website and can 

be viewed at http://www.kojonup.wa.gov.au/council/documents/gifts-travel-declarations-

public-register/ 

 

CONSULTATION  

Chief Executive Officer. 

The Code of Conduct was discussed in detail at an Administration Staff Meeting on 2 March 

2016. 

 

STATUTORY REQUIREMENTS  

The purpose of this item is to not changes to key local government legislation, namely: 

¶ The Local Government Act 1995; 

¶ The Local Government (Administration) Regulations 1996; and 

¶ The Local Government (Rules of Conduct) Regulations 2007. 

 

POLICY IMPLICATIONS  

These changes are very closely related to the Shire of Kojonupôs Code of Conduct, which 

has been adopted as a Council Policy. No changes are necessary to the Code of Conduct as 

a result of these legislative changes. 

  

http://www.kojonup.wa.gov.au/council/documents/gifts-travel-declarations-public-register/
http://www.kojonup.wa.gov.au/council/documents/gifts-travel-declarations-public-register/
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FINANCIAL IMPLICATIONS  

This item does not have a financial implication, apart from minor administrative staff costs. 

 

STRATEGIC/CORPORATE IMPLICATIONS  

Community Strategic Plan 2013 ï 2023 

Outcomes:  

¶ G1 ï Being Well Governed 

 

Corporate Business Plan 2013-2017 

Objectives:   

¶ G1.1.4 ï Maintain robust systems and controls 

 

RISK MANAGEMENT IMPLICATIONS  

Maximising compliance with legislation minimizes the risks to the organisation of non-

compliance and any associated penalties, damage to image or reputation that may occur. 

 

ASSET MANAGEMENT PLAN IMPLICATIONS  

There are no asset management implications for this report. 

 

VOTING R EQUIREMENTS  

Simple Majority 

 

 

COUNCIL DECISION/ OFFICER RECOMMENDATION  

 

32/16 Moved Cr Mathwin, seconded Cr Warland that the changes to elected member 

and employee disclosure of gifts and contributions to travel, requiring disclosure 

within ten (10) days of receipt and the register to be on the Shireôs website, as 

contained within the following legislation be noted: 

¶ The Local Government Act 1995; 

¶ The Local Government (Administration) Regulations 1996; and 

¶ The Local Government (Rules of Conduct) Regulations 2007. 

 

CARRIED  8/0 
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Attachment 10.4.1 
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Attachment 10.4.2 
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